COBET CYAEN POCCUNCKOW GEAEPALIUN

MNOCTAHOBJ/IEHUE
ot 27 anpensa 2006 r. N 156

OB YTBEPXAEHUM NPABW1 NOBEAEHUA PABOTHMKOB AMMNAPATA Cy10B

3acnywaB M obcyamB uMHPOpMALMIO 3aMeCcTUTeNns HadalbHWKa [NnaBHOro ynpasneHus
OpraHM3aUMOHHO-NPaBOBOro obecnevyeHns gaeatenbHocTM cypoeB CyaebHoro pgenaptameHTa npu
BepxoBHom Cyae Poccuiickori degepaumm MuuypuHoit J1.B. o pabote no noarotoske "Mpasun
nosegeHma paboTHMKoB annapata cyaa' CoBeT cyaeit Poccuiickon Pepepaumm OTMEYaeT, 4To
Ha3BaHHble NpaBuna paspaboTaHbl Ha ocHoBe HOpMm PeaepanbHOro 3akoHa ot 27 uona 2004 r. N 79-63
"O TlocypmapcTBEHHOW rpakgaHcKol cnyxbe Poccuiickon depepaymn”, OHU  YTOUYHAIOT WU
KOHKPETU3UPYIOT STUYECKME HOPMbI NOBeAeHUA pabOTHUKOB annapaTa cyaa, obecneymBas ykpenieHume
aBTOpUTETa CyAebHON BnacTu.

YuutbiBan, uto paboTa Hag NPOEKTOM NpaBuAa nosedeHUs paboTHUKOB annapaTta cyda npoxoauna
nop, KoHtposiem lMpesmgmyma Coseta cygeit Poccuinickon ®egepaumm, oHM NOANEXKAT YTBEPNKAEHUIO
CoseTtom cyaen Poccuiickoint ®egepauunm Ha ocHoBaHMKM M. 2 4. 1 cT. 6.2 3akoHa "O craTtyce cyaen B
Poccuiickoir depepauumn", B COOTBETCTBMM C KOTOPbIM yTBepxaatoTca [lpaBuna BHYTPEHHEro
pacnopsagkKa cyaos.

Ha ocHoBaHuuM n3noxeHHoro CoseT cyaei Poccuinckoit ®egepaLmm nocTaHOBAAET:
1. YtBepauTb Mpasuna nosegeHns paboTHMKOB annapaTa cyaa.

2. Mpeanoxuntb NpeacenaTenam cyaos A0BECTM HacToAlIMe MpasBuaa A0 cBefAeHuA paboTHUKOB
annapaToB CyA0B M PEKOMEHA0BaTb PYKOBOACTBOBATbLCA UMW MPU UCMOJHEHUU CBOWMX AONMHOCTHbIX
oba3aHHOCTEN.

Mpepacepnatens CoseTa
H0.N.CWAOPEHKO

YTBEepKAaeHbI

nocraHosneHnem CoeTa cyae
Poccuiickoin Pepepaumn

oT 27 anpena 2006 r. N 156

NMPABUNA NOBEAEHUNA PABOTHMUKOB AMMNAPATA CYOA
BeeaeHue

Kaxabln paboTHMK annapaTta cyda, ABAAACb HOCUMTENEM W UCNOJHUTENIeM TOCYyAapCTBEHHOM
rpaxgaHckon cay»kbbl Ha Ao/KHOCTAX B cyaebHol cucteme Poccuitickonnt depepalmu, A0MKEH
0CO3HaBaTb CBOK OTBETCTBEHHOCTb Mepef rocyAapcTBOM, OBLLECTBOM, rpaAaHamu M CTPeMUTbCA
onpaBaaTb 0blecTBeHHOe AoBepue; crnocobcTBOBaTb YKPENAeHWo aBTopuTeTa cyaebHoi BnacTy,
$bopMUPOBaHUIO B 06LLLECTBEHHOM CO3HAHUM YBaXKUTENbHOMO OTHOLLEHUA K Cyay, CyAebHbIM pelleHnam;
cnocobcTBoBaTh YTBEPKAEHMIO B 06LlecTBe yBepeHHOCTM B ChpaBeaMBOCTH, 6ecnpuUCcTPacTHOCTU U
He3aBMCMMOCTHM cyAa.
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MonoxKeHna HacToAwmX MpPaBWUA YTOYHAIOT U KOHKPETUSMPYIOT 3TMYECKMEe HOPMbl NoBedeHUs
paboTHMKOB annapaTa Cy4a, BbiTeKalowMe M3 3aKpenseHHbIX 3aKOHOM TpeboBaHWI K cay:KebHomy
MOBEAEHMIO TPaXAAaHCKMX CAYMKaWMX, WX CAefyeT paccMaTpuBaTb M MPUMEHATb Kak Cpeactso K
AOCTUXEHMIO BbllEHA3BaHHbIX Lesei.

MpaBuna ABAAKOTCA COCTABHOM YaCTblO YCNOBUIN TPyAa FOCYAAPCTBEHHbIX CAYXAWMX C MOMEHTA
3aKNHOYEHMA UMW CNYKEDHOTO KOHTPAKTa O MPOXOXKAEHUN FOCYAAPCTBEHHOM rparkAaHCKON CNyK6bI.

1. O6a3aHHOCTb paboTHWKa annapaTa cyaa cobntogaTe HOpMbI
npaBsa v Npasuaa 3TUYECKOro NoBeseHUs

1.1. B cBoel cny:KebHOW AeATeNbHOCTU M BHE CAYXKObl Kaxabli paboOTHUK annapaTta cyaa obs3aH
cobnopate KoHctutyumio Poccuiickolt depepaumm, pykoBoacTBoBathea PeaepasnbHbiM 3akoHom "O
rocygapcTBEHHOW rpaskAaHCKon cnyxbe Poccuiickon Pepepaumn”, [pyrumn  HOPMATUBHbLIMU
NPaBOBbIMW aKTaMW, OMpeaenatoWMMMN MNPaBOBOE MONOMKEHUe (CTaTyC) rparKaaHCKOro CAy»Kallero,
npaBuiamu MOBeAEHWA, YCTAHOBAEHHbIMW HacToAWMMKU [lpaBunamu, OBLLENPUHATLIMW HOPMaMM
Mopanu.

PaboTHMK annapaTa cyga A0/XKeH cobntoaatb orpaHUyYeHna, He HapyllaTb 3anpeTbl, BbINOAHATbL
oba3atenbcTtBa M TpebOBaHUA K CAyXKebHOMYy MOBEAEHMUIO, YyBaxkaTb M JIMYHO cobaoaaTb HOPMbI
3TUYECKOro NoBefeHUs, YCTaHOBAEHHble HacToAwmMK MpaBunamu. PaboTHMK annapaTta cyaa AOJIXKeH
MHPOPMMPOBATb HEMOCPEACTBEHHOE PYKOBOACTBO O /1t0DObLIX MOMbITKAX CKJAOHEHMUA €ro K HapylleHWio
HOPM 3TUYECKOro NoBegeHUA.

1.2. PaboTHMK annapaTa cyga He [O/MKeH [OoMNycKaTb TOro, 4Tobbl /IMYHbIE, CeMeliHble,
06LLECTBEHHbIE UM APYIVE OTHOWEHWA BIMAM Ha ero ciy*kebHoe noBeaeHUe AN NPUHUMAEMbIE UM
peleHus.

1.3. PaboTHUK annapaTta cyga He A0J/1XKeH NCNOo/1b30BaTb CHY)Ke6HOE nonoxeHune gnAa nonyvyeHuAa
NNYHOM BbIroAbl, B 4HaCTHbIX UHTEpPECaX APYrUX nnu,.

2. MpuopuTeT B cnyxKebHOM aeaTenbHOCTM

2.1. PaboTHMK annapaTta cyZa MNpu WUCMNOJIHEHUW CBOUX CAYKebBHbIX 06f3aHHOCTElN [oNXKeH
MCXOAUTb M3 TOro, YTO 3awmTa npaB M cBobOA 4YenoBeKa W rpaskAaHMHA onpeaenser CMbICA U
cofeprKaHue peatenbHoOCcTM cyaebHon BnacTu.

2.2. PabOTHUK annapaTa CcyAa, OCYLLECTBAAA CNYKEeBHYI0 AeATENIbHOCTb, A0/IKEH B NOJHON mepe
peann3oBbiBaTb CBOM NpPaBa W BbINOJHATb BO3/IOXKEHHbIE Ha Hero 06A3aHHOCTM, BbICOKO CTaBWUTb
BEPHOCTb MPMHLUMNAM NPaABOCYAUA U FPaXKAAHCKOMN CNYKObl.

2.3. PaboTHMK annapaTa CyAa AO/BKEH MOMHWTb, YTO B Mpouecce ero Tpyaa o6beKkTom
BO3AENCTBMA ABAAIOTCA YenoBeK (ero MHTENNeKT, co3HaHuWe, cBoboaa, 340pOBbe, NOBEAEHWE U Ap.),
06L1eCcTBO, COLMaNbHbIE MHCTUTYTbI U MPOLECCHI.

2.4. PaboTHMK annapaTta cyaa B 060N cUTyaUUW OO/KEH COXPaHATb /IMYHOE [AO0CTOUMHCTBO,
OOPOXUTb CBOENM 4ecTblo, M3beraTb BCero, YTo MoOrno 6bl ymanuTb aBToOpuTeT cyaebHoW Bnactu,
NPUYUHUTL ylLepb penyTaumu cyaa, NocTaBUTb MO COMHEHWE ero 06beKTUBHOCTb M HEe3aBUCUMOCTb
NpW BbINOJHEHUW CNTY*KeBHbIX 06A3aHHOCTEN.

PaboTHMK annapata cyfa 0bs3aH He coBepLuaTb MOCTYMNKKU, MOPOYaLLMe ero YecTb, JOCTOMHCTBO U
ymansiolime aBTopuTeT cyaebHon Bnactu.

3. O6a3aHHOCTM pabOTHMKa annapaTta cyza Npu UCMONHEHUN
cny*KebHblx 06a3aHHOCTEN
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3.1. PaboTHMK annapata cyAa AO/MKEH WCNOAHATb AO/KHOCTHble 06A3aHHOCTM YEeCTHO W
A06pOCOBECTHO, B COOTBETCTBMM C [AO/BKHOCTHbIM PEerfiameHTOM, Ha BbICOKOM MpodeccroHaNbHOM
ypoBHe. CBoeBpeMeHHO U 3pPEeKTUBHO pellaTb KOHKPETHble 3a4auu, CBA3aHHble C WCMOJHEHWEM
[O/IKHOCTHbIX byHKUMIA, npoAsnas CaMOCTOATE/IbHOCTb, BbICOKY!O OpraHM30BaHHOCTb,
TpeboBaTe/IbHOCTb U MPUHLMMAMANbHOCTD.

3.2. PaboTHMKaA annapaTa cyda AO0/IKHbl OTAMYaTb NpPeAaHHOCTb CBOeMy Aesly, OTBETCTBEHHOe
OTHOLLEeHue K paboTe, AUCLUUNANHUPOBAHHOCTb, UCMOIHUTENBHOCTb M Tpyaontobue. Kaxabiit paboTHUK
annapaTa cyAa goaxeH cobnogath NpaBuaa BHYTPEHHErO pacnopsagKa cyaa M Mcnonb3oBaTh pabouee
Bpemsa oA NpomM3BoANTENbHOTO TpyAa.

Mpy UCNONHEHUU CNyKebHbIX 06s3aHHOCTEN pPabOTHMK annapata cyda [AO/KEH 3aHMMaTb
aKTUBHYIO IPAKAAHCKYHO MO3ULMIO, BbICOKO CTaBUTb C/Y»KebHble MHTEPECHl, BHOCUTb NPeasioKeHuUs Nno
COBEPLUEHCTBOBaHUIO NPOdECCMOHaNbHOM CNYKeBHOW AeATeNbHOCTH.

3.3. PaboTHUMK annapata cyfa 06A3aH BO34epsKMBATbCA OT AeNCTBUIA, NPenAaATCTBYIOWMX APYrum
paboTHMKam cyAa BbINOAHATb WX CAyXebHble 00sA3aHHOCTM, MO0 6paTb Ha ceba BbINOSHEHUE
06a3aHHOCTEN, HE NPeAnUCaHHbIX eMY MO AOJIKHOCTMU.

3.4. PaboTHMK annapaTa cy4a He BnpaBe NPeKpaLw,aTb UCNOIHEHNE AOKHOCTHbIX 06A3aHHOCTEN B
nepuos yperyaMpoBaHus cny»kebHoro cnopa, a A0/KeH pa3peLlaTb ero B COOTBETCTBUM C 3aKOHOM.

3.5. PaboTHUMK annapaTa cyAa AO/IKEH UCMONHATb NOPYYEeHMUA COOTBETCTBYIOWMX PYKOBOANUTENEN,
[JaHHble B npeaenax WX MNOJIHOMOYMM, cobatoaaTb YCTAaHOBAEHHbIM 3aKOHOM MNOPAAOK AEUCTBUI B
c/lyyae MosyyYeHMs HenpaBOMEPHOTO MOPYYEHUsA, OTBETCTBEHHO M KOPPEKTHO MOAXOAMUTb K PELUeHUIo
BOMPOCa O NPaBOMEPHOCTU PeLleHnit pykoBoamTens.

4. TpeboBaHMA K pabOTHUKY annapaTa cyAa Npu UCNOAHEHUU
cnyxebHbIx 06A3aHHOCTEN

4.1. PaboTHMK annapaTa cyfda He OOJ/IKEeH BAWATb MKW MbITaTbCA OKa3aTb BAMSAHME Ha Mpouecc
paccMOTPEHUA Aen CyabamMM, a TakKe B npolecce cBoel paboTbl NpeanpuHUMaTh AENCTBUA, KOTopble
MOryT 6bITb 6/1aroNPUATHBI 41A KaKon-1Mbo M3 CTOPOH, yYacTBYHOLWEN B NpoLecce, AN aaBOKAToB, IN60
C03/aBaTb BreyaT/IeHMe 0 TOM, YTO 3TO BO3MOXHO.

4.2. Mpn BbINONHEHMM CBOMX 0DOsA3aHHOCTEN PabOTHWMK annapaTa Ccy4a He AO0J/IXKeH NpoABAATb
npeaybexaeHna U AUCKPUMMHALMM (CNOBECHO WMAW AEeNCTBMAMM) MO OTHOWEHUIO K KoMy-Anbo Ha
OCHOBaHWW PaCcOBOW, PENIUIMO3HOM, HALMOHAAbHOW, NOAOBON MO0 MOAUTUYECKON NPUHALNENKHOCTH,
COUMANbHOIO MPOMUCXOXKAEHMA, UMYLLECTBEHHOrO M AONXKHOCTHOTO MO/IOMEHMSA, A3blKa 06LEeHUAa u
ApYyrMx 06CTOATENbCTB MAM OKasblBaTb NPeAnoYTEHUE KaKMM-TMB0 06LLECTBEHHBIM UAN PEANTUO3HbBIM
06beanHeHUAM, NPOdECcCMOHaNbHBIM UK COLMANbHBIM FPYNNam, OpraHM3aumam 1 rpaxkgaHam.

PaboTHMK annapaTa cy4a AO/IXKeH NPOABAATb YBAXKEHWE K HPaBCTBEHHbIM 06bl4aaM U Tpaguumnam
HapogoB Poccuiickoli deaepaumm, yuuTbIBAaTb KY/bTYPHbIE W MHble OCOBEHHOCTM  PAa3/INYHBIX
3THUMYECKUX W COLMANbHbIX TPYNM, a TaKke KoHpeccuit, cnocobCTBOBaTb MeXKHaUMOHANbHOMY W
MeKKOH}ECCMOHaIbHOMY COTIacuio.

4.3. 06LIJ,ECTBEHHOE MHEHWE, BO3MOXHAA KPUTUKa OEATE/IbHOCTU Cyaa Uan pa6OTHVIKa annaparta
cyAa IMHHO He O0XKHbl B/IMATbL Ha MPAaBOMEPHOCTb U 060CHOBAHHOCTb AEﬁCTBMﬁ pa6OTHMKa Cyaa npun
NCNOJIHEHUN MM CBOUX 06A3aHHOCTEN.

PaboTHWK annapaTta cyda A0JI*KeH NOMHUTb, YTO KarKAbli YenoBeK, obpaliatowmiica B cya, mmeet
NpaBo Ha YyBaXXUTe/bHOE OTHOLLEHME, NMOMOLLb U BHUMaTENbHOE 0b6CayKMBaHWe, a ero npobniembl He
MOTYT O6bITb 06peMeHUTEIbHbIMM.



B npouecce obuieHMa ¢ rparkaaHamu, yyYacTHMKamMu cyaebHoro pasbupartenbcTBa, CyabamMu,
Konneramm W nepcoHasom paboTHUK anmapata cyja AO/BKeH CTPeMUTbCA  MPOU3BOAUTH
COOTBETCTBYlOWEE NpodeccnMoHanbHoe BrnevaTneHune. PaboTHUKY annapata cyga cnenyeT COXpPaHATb
NPMBET/INBOE BbIPaXKEeHWe /nua, NOAAEPXMKMBATb POBHbIMA, CMNOKOWMHbLIM TOH ronoca, u3beratb
YpEe3MepPHOM XKECTUKYIALUN.

PaboTHWK annapaTa cyaa 0b6A3aH NpeacTaBUTLCA, Korga ero 06 3Tom cnpalunBatoT.

PaboTHMK annapaTta cyda He A0/KeH OTBeyaTb Ha OCKopb6eHUs, 06BUHEHUA WAM KPUTUKY CO
CTOPOHbI TPaXKAaH, Y4aCTHUKOB cyaebHoro pasbupartenncTsa, KoAer U nepcoHana Cyga BCTPEYHbIMM
06BMHEHMAMM, OCKOPDHNEHNAMM, KPUTUKOM UAN UHBIMU MPOSABAEHUAMMN arpeccnn, YHUKAOLWMMM YecTb
M [LOCTOMHCTBO APYroro YenoBeKa.

PasrosapuBas c cyabeit, paboTHUKM annapaTa cyfa A0JIXKHbl NPOABAATb AO/IKHOE YyBaXKeHue U
obpawartbca K cygbe B xoae cyaebHoro npouecca "Bawa yecTb", B pasroBope ¢ TPETbMMMU NMLLAMU B
OTHOLleHun cyabn "Cyaba (panee HasBaTb GamuaMIO, MMSA, OTYECTBO CyAbW)", B WMHbIX CAy4Yasx
AonyckaeTca obpalleHue K cyabe No MMeHU OTYeCTBy.

B pasroBope c rpakgaHamu, y4acTHMKaMu cygebHoro pasbuparenscrsa uamM paboTHUKaMK cyaa
cnefyeT UCno/sib30BaTb MMA M OTYECTBO, B AONYCTUMbIX C/Iy4anX - UMA COBCTBEHHOE.

PaboTHMK annapaTa cyAa He A0/IKeH roBOPWUTbL M OT3bIBaTbCA O ApYyrx paboTHMKax annapaTta nam
noceTUTensix B yHWU3UTENbHOW ¢opme. PacnpocTpaHeHWe 3/0HAMEPEHHbIX CAYXOB WM ynoTpebneHue
pyraTeNbHbIX C10B CYUTAIOTCA HE4OMYCTUMbIMU.

4.5. BHewHuir BuAa, paboTHMKA annapata cyda Ao/MKeH b6biTb ONPATHbIM U MPOU3BOAUTL
npodeccmoHanbHoe BneyatsieHne. PaboTHMK annapaTa cyga o6s3aH HocUTb 63O C yKasaHuMem
$bamMnInK, MMeHK, OTYECTBa M Ha3biBaTb CBOE UMSA, KOrZa ero 06 3ToM CnpallmMBaloT.

PaboTHMKM anmapaTa CyAa, WMEIOWME KAacCHble UWMHbI, AO/MKHbl  HOCUTb  CAy»KebHoe
06MyHAMpPOBaHMe, Apyrve paboTHMKKM annapaTa Cy4a - COOTBETCTBYIOLLYIO AE0BYIO OAEKAY.

4.6. PaboTHMK annapata cyga o06f3aH cobnogatb npaBuaa obWeHWs WM npefocTaBaeHUs
nHpopmauum no TenedoHy.

PaboTHUK annaparta cyga 06£3aH HauMHaTb AEHOBOVI Teﬂeq)OHHblﬁ 3BOHOK CO C/noB NpUBETCTBUA U
COO6U.I,EHMF| CBOE€ro y4vypexageHwumsa, 3aHMMaemMon AONTKHOCTU U CBOUX d)aMM!'IMVI, MMEHMN, OTHECTBA.

NHdopmaumna, npepocTaBnsemas paboOTHMKOM annapaTa cyda no TenedoHy, AoMmKHa 6biTb
MaKCMManbHO KpaTKOW M CkaToi. HemonycTMmMo AAUTeNbHO 3aHMMaTb TenedoHHY  ANHWUIO,
NpPOCMaTpMBas Nanku, KOHCY/bTUPYACb C KOAJeramuM Mau B noucke nHdopmaumm B KomnbioTepe. B
cnyyae HeobxoaMmocTM paboTHMKY anmapata cyda cineayeT cAenaTb MOBTOPHbIA 3BOHOK nocne
NOArOTOBKM 3anpalinBaemon MHpopmaLlmu.

4.7. Kaxkapli paboTHMK annapaTta cyZa OTBEYAEeT 33 OPraHM3aLMio U COCTOsIHME cBoero pabouero
MecTa 1 4o/KeH cobntoaaTh YCTaHOBAEHHbIM NOPAAOK PaboTbl CO CNYKEeBHbIMU OKYMEHTaMM.

4.8. PaboTHMKM annapaTa Cyda AO0/KHbl Hepeyb rocyaapcTBeHHOE MMYLLECTBO, B TOM 4ucie
npegocTaBNeEHHOE WM A1A WCNOMHEHWA [O/BKHOCTHbIX 06A3aHHOCTEN, 6epexkHO OTHOCUTbCA K
CPpeAcTBam OPITEXHUMKM, 3KOHOMHO WCNO/b30BaTh PacXoAHble MaTepuanbl, He AOMNycKkaTb BeaeHuA
MEXKAYropoAHbIX MU MECTHbIX TenedOHHbIX NePeroBopoB, He Bbi3BaHHbIX CYXKEBHON HeE06X0ANMMOCTbIO,
cobntoaaTh YCTaHOBAEHHbIM NOPAAOK XPAaHEHMA U UCMONb30BaHNA MaTePUabHbIX LLEHHOCTEN U Apyrux
MaTepurabHbIX PECYPCOB.

4.9. PaboTHUKam annapaTta Cyda 3anpewaeTca BbIHOCUTb U3 34aHNUA Cyada UMYLLLECTBO, JOKYMEHTbI,
npegmeTbl U MaTepuanbl, NpuUHagnexauume cyay, 6es COOTBETCTBYHOLUENO Ha TO pa3peLleHnA.



4.10. Nepepn, yxoa0M B OTNYCK UM yObITUEM B KOMaHAMPOBKY paboOTHMK annapaTta cyda 06s3aH:
OCTaBWTb B Hagnexauem Buae paboyee MecTo, CpeacTBa OPrTEXHUKM WM Apyrne maTepuasbHble
LEHHOCTU, HaxoaALMeCs B ero pacropaKeHuu; nepesatb HEUCTNONHEHHbIE AOKYMEHTbI BbILIECTOALLEMY
PYKOBOAUTENIO [ANA NPUHATMA pPELUeHUs O MNOPYYEHUM WX [PYroMy WCMOJAHUTEN; B C/yyae
pacTopyeHusa c/yKebHOro KOHTPaKTa, KpPOMe TOro, BO3BPaTUTb B KagpoBylo CAy:KOy cnyxebHoe
yAocToBepeHue.

4.11. PaboTHMK annapaTta cy4a He BNnpase pasraalaTth Uan UCMONb30BaTb B Lie/AX, He CBA3AHHbIX C
WCMONIHEHNEM  AO/KHOCTHbIX 00M3aHHOCTEN, CBeAeHUs KOHOWAEHUMANbHOrO XapaKTepa WM
CNy)KebHylo UMHbOpPMaLMIO, CTaBLUYD €My W3BECTHOW B CBA3M C MCMOJSIHEHMEM [AOJIKHOCTHbIX
00M3aHHOCTEN, B TOM u4MUCNe, CBEAEHMA, KaCaloLWMecA YaCTHOM KM3HM W 340pOBbA FParKAaH MK
3aTparMBapoLLMe MX YecTb U AOCTOMHCTBO, @ TaKXKe He [O0/KEeH MCMNO/b30BaTb Takylo MHOpmauuio B
Lenax noayYyeHua AMYHOM BbIroapl.

KoHduaeHumanbHan MHbopmauma BKAOYaeT B ceba B Tom uncne uHPopmaumio o cygebHbix
Aenax, MHGOPMaLMIo, OTHOCALLYHOCA K AeATeNbHOCTU cyaeit, paboTHUKOB annaparta, UHbIX paboTHMKOB

cyaa.

B Heobxoaumbix cayyasax paboTHMK annapata cyda Ao/KeH 06paTuTbcd K cBoemy
HenocpeacTBEHHOMY  PYKOBOACTBY 3@  pa3bACHEHMEM, Kakaa  uHbopmauusa  AsiAeTcs
KOH}UAEHUMANbHOW UK KaKMe maTepuasnbl cieayeT 0603HaUNTh Kak KoHouaeHUMaNbHbIE.

KoHduaeHumanbHaa uHPopmaumMa, AOCTyMHad paboTHUKY cydaa B CBA3M C  WCMOJIHEHUEM
OOMKHOCTHbIX 06s3aHHOCTEN, A0MKHA NPEAOCTaABAATLCA TONbKO YNOAHOMOYEHHbIM Ha TO /IMLLAM.

PaboTHMKam annapaTta cyZa 3anpelaercs MHMUMMpoBaTb AnMBO nepegasaTb MHPoOpmaLMio OT
CTOPOH Mo Aeny, cBugeTeneit UM aaBoKaTOB CyAbAM, MPUCANKHbBIM 3acedaTeNam UAn ApYyrum Muam B
No/b3y OAHOM M3 CTOPOH NpoLiecca.

Kaxkabii paboTHMK annapata cyaa o06dA3aH coobwmutb KoHOMAEHUMANbHYIO WHPOPMaLMIO
HenocpeacTBEHHOMY PYKOBOACTBY B C/ly4ae, €C/IM OH CYMTAET, YTO AaHHAsA MHbopmauma asaseTcs IMbo
MOXKET ABNATLCA LOKA3aTe/IbCTBOM HapyLUEHMS 3aKOHA UM NPOdECCMOHaIbHOM 3TUKM.

4.12. PaboTHMK annapata cyfa AO/KEeH Ccobna4aTbh YCTaHOB/IEHHble MpaBuaa Nyb6AMYHbIX
BbICTYM/IEHUIA U NPEeAOoCTaBAEHUA CAyXKebHOoM nHbopmauuu.

NHdopmaumna, npegoctaBasemas rparkgaHam, y4acTHUKam cyaebHoro pasbupaTenbcTBa, Cyabam,
paboTHMKaM annapaTta cyga, NepcoHany, AO/KHA COOTBETCTBOBATb TPeHOBAHMAM AOCTAaTOYHOCTU (He
OOMKHA ObITb M3AULWIHE KPaTKOW, HO W He Wu3bbITOYHOW) KM pgocToBepHocTM (He TpeboBaTb
nepenpoBepku).

PaboTHMK cyaa He Bnpase: genaTb NybAMYHbIE 3aABAEHMA NO CYLLECTBY A€/, HAXOAALMXCA B
NPoOM3BOACTBE CyAa, KOMMEHTMPOBaTb cyaebHble pelleHWsa, NogBepraTb COMHEHUIO cyaebHble
peleHns; KPUTUKOBATb NpodeccMoHasbHble AeWCTBUA cyael U paboTHWKOB anmnapaTa cyfa, a Takke
[ONyCcKaTb My6/IMYHbIE BbICKA3biBaHUA, CYKAEHUA W OLEHKW, B TOM 4uCne B CPeACTBaXx MacCOBOM
MHPOPMaLMK, B OTHOLIEHUN AEATE/IbHOCTU TOCYLAPCTBEHHbLIX OPraHOB, UX PYKOBOAWUTENEN, BK/IOYAS
cyA, B KOTOPOM pPabOTHUK CyAa 3ameLlaeT AO/IKHOCTb FPaXKAAaHCKON CyXKbbl. JJaHHOe orpaHuyeHue He
pacnpocTpaHaeTcs Ha nybAuuyHble 3asBNeHWA, CAeNaHHble B MOPSAKE WCMOJHEHUA CAyXKebHbIX
obA3aHHOCTeN B cyae.

Bce 3anpocbl 06 MHbOpMauMM, MOCTynalolWme OT CPeAcTB MacCcoBon MHOOPMALUU, AOKHbI
OTCblNaTbCA PabOTHMKOM annapaTa cy4a yno/JHOMOYEHHbIM Ha TO IMLLAM.

4.13. PaboTHMK annapata cyda AO/KeH MOAAEpP:KMBaTb CBOK KBaAMdUKaLMIO Ha YpOBHe,
HeobXoAMMOM /1A HaA/IeXKalero WCMNOSHEHUA AO/KHOCTHbIX 00A3aHHOCTEN, COBEpPLUEHCTBOBATb
npo¢deccMoHabHOe MacTePCTBO U CTPEMMUTLCA K CNYKeBHOMY pocTy.



4.14. BTOpKEeHWe B JIMYHYHO KWM3Hb PAbOTHWMKOB annapata CyAa CYMTAaeTcA HemomnycTUMBbIM,
0CObBEeHHO, ecin 3TO HOCUT OCKOPOUTE/NIbHbLIN XapaKTep M NPUBOAUT K NyOAUMYHBIM OCKOpPOAEHUAM.
0O653aHHOCTb Kaxaoro paboTHMKa annapaTa He NOOLLPATL TAKOTO NOBEAEHWUA U TAaKMX Pa3roBOPOB.

4.15. PaboTHUK cyaa 06Aa3aH cobatoaaTte NpaBuia NoxXapHou 6e3onacHoCcTH, TPeOOBaHUA TEXHUKM
6€30NacHOCTU U CaHUTAPHO-TUTMEHMYECKUX HOPM, eMy 3anpellaetcs MNPUHOCUTb B 34aHue cyaa
B3pblBUaTble, OTPaBAAOLME W OXKApOOMacHble BelLecTBa, MNONb30BaTbCA HECTaHAAPTHbIMU
3NeKTponpubopamm 1 HarpesaTenAMu.

PaboTHMKam annaparta cyaa 3anpewaeTca KypuTtb B mecCtax, cneunaabHO He O60py,CI,OBaHHbIX n He
OTBEAEHHbIX ANA KypeHuA, HaxogutbCA B NomeweHnn Ccyaa B COCTOAHUMKM  a/ZIKOTO/1bHOTO,
HAPKOTUYECKOIO NI TOKCUMYECKOTO ONbAHEHUA.

5. YperynupoBaHue KOHGMKTa MHTEPECOB

PaboTHMK annapata cyga Ao/KeH usberatb KOHPAMKTA UHTEPECOB NPU UCNONAHEHUU CAYKEBHbIX
06A3aHHOCTEN, He [A0MNyCcKaTb KOHQMKTHbIX CUTyauMi, CMOCODOHbIX MOCTaBUTb MNOA COMHEHUe
BO3MOXHOCTb JAaHHOro paboTHWKa annapata MCNOJIHATbL CBOM 06A3aHHOCTM 6HecnpucTpacTHO U
Haz/exKalmm obpas3om, HaHeCTH yLLepb ero penyTaumm UAK aBTOpUTETY cyaa.

PaboTHMK annapaTa cyaa ob6A3aH CaMOCTOATE/IbHO OLEHMBATb YCAOBUA U AEUCTBUA, KOTOpble
NOTEHUMANbHO MOTYT NMOBANATL HA 06BEKTUBHOCTb €ro CNYKebHOM AeaTenbHOCTU.

Echn paboTHUK cyga 3HAaeT O BO3MOXKHOCTM KOHPAMKTA WMHTEpecoB, OH 06f3aH MPUAOKUTb
OOMKHbIE YCUAUA ONA OCO3HAHMA CYLLECTBYHOLWEro KOHQ/MKTA WMHTEPECOB M He3ameanuTe/IbHO
NpouHpOopPMNPOBaTb 06 3ITOM HENOCPEACTBEHHOE PYKOBOACTBO.

6. 3anpeTbl M OrpaHUYEHUA, CBA3AHHbIE C UCNOTHEHNEM
o6s3aHHOCTel paboTHMKa annapaTa cyaa

6.1. PaboTHUK annapaTa cyaa obsas3aH cobnogaTb 3anpeTbl M OrpaHUYEHUs, CBA3aHHbIE C
NCNosIHeHNeM ero 06A3aHHOCTEN, NPEAYCMOTPEHHbIX AENCTBYIOWMM 3aKOHOL4ATE/IbCTBOM.

6.2. PabOTHMKY annapaTa CyAa 3anpellaeTcs CKAOHATb K AapeHuto, NosyvaTb UAM COrnalaTthea
Mo/y4aTb B CBA3M C MCMOJHEHMEM AO/KHOCTHbIX 06A3aHHOCTEN BO3HArPaMKAeHUA OT GUSUYECKUX U
lopUaNYecKUX nL, (NoJapKKW, AEHEXKHOe BO3HarpaskAeHue, cCydbl, YCayru, onnaTy pasBaevYeHWui,
OTAbIXa, TPAHCMOPTHbIX PAaCXOA0B M MHble BO3HArpaXAeHuaA), Koraa BO3MOXHO CAenaTh BbiBO4 O TOM,
YTO AapuTesib NPAMO MW KOCBEHHO 3aMHTEPECOBaH MOJIyYMUTb BbIrody NOCPeACTBOM BO3HarpaskaeHua
paboTHMKa cyaa, OKasaTb BAUAHWME Ha HErO B BbIMOJHEHWUM UM CNYXKebHbIX 0653aHHOCTEN.

6.3. PaboTHUK annapaTta Cyda HeE MMeET NpaBa 6bITb nosepeHHbIM NN NpeacTasuTenem nNo genam
TpeTbnx nuny, B cyae, B KOTOPOM OH 3aMellaeT A0/1KHOCTb Fpa)K,EI,aHCKOl\;I CﬂY)K6bI. PaboTHMK annapaTa
Cyda He WMeeT npaBa [AaBaTb WpPUAUYECKME KOHCYy/NbTauun, OAHAKO OH 0ba3aH oTBeyaTb Ha
od)mu,maanble 3anpocCbl OTHOCUTE/IbHO Cy,D,E6HbIX npoueayp B npeagenax Ao0NKHOCTHbIX obasaHHOCTEN.

6.4. PaboTHMKam annapaTta cy4a 3anpeLiaeTca OCO3HaHHO NPOABUraTb MW PEKOMEHAO0BATbL A/1A
HamMa Ha paboTy Nt0ObIX 6AN3KMUX YTIEHOB CEMbM.

6.5. PaboTHMK annapaTta cyga Ao/KeH u3beratb NOObIX JIMYHBIX CBA3EW, KOTOpble MOryT
NPUYUHUTB ylLepb penyTaLmm, 3aTPOHYTb €ro YecTb U JOCTOMHCTBO.

7. O6bwue TpeboBaHMA, NpeabsaBAseMble K pabOTHUKY annapaTa
CyAa BO BHeCNY»KebHol aeaTeIbHOCTH

7.1. PaboTHMK annapaTta cyda Bnpase 3aHMMaTbCA N06bIM BUAOM AEATENbHOCTU, BbIMOAHATH
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WHYIO onnaymBaemyto paboTy, eciiM 3To He noBJsieyeT 33 cob6ol KOHAMKTA MHTEPECOB, He HapylaeT
npodeccMoHasbHOM 3TUKM U He npoTuBopedynT TpeboBaHuAMm dPegepanbHoro 3akoHa "O
rocyfapcTBEHHOM FpagaHcKon cnykbe", HactoAwmx Mpasun.

Mpn 3TOM BHecnyXebHasa AeaTeNbHOCTb PaboTHMKA anmnapata cyAa, BbIMNOJHEHME MM MHOM
onjlaynBaemoit paboTbl, a TaKKe ero nosedeHne He A0/IXKHbl Bbl3blBaTb COMHEHUI B NOPAAOYHOCTU U
YecTHOCTM paboTHMKaA annapaTta cyJa, HeraTMBHO CKa3blBaTbCA Ha paboTe uam penytaumm cyaa.

7.2. BHecny:kebHana [eAaTenbHOCTb, BbIMNOJIHEHME MHOM oOnjiaYMBaemMoi paboTbl paspeluaerca
TONbKO MPU YC/IOBUAX:

- C06}'HO,£I,EHMF| YCTaHOB/NIEHHbIX 3aKOHOM OrpaHM‘-IeHVIﬁ M 3anpeTos;
-yBeaomneHnAa npeacrasutenian HaHMMaTeNlIA O BbINO/IHEHUN WHOM onnaynBaemom pa6OTbI,'

- Koraa paboTHMK annapara cyga cnocobeH 3aHMMATbCA BHEC/TYXKEeOHOM AeATeNIbHOCTbIO UAU MHOM
onJslaynBaemoit paboTton B Yacbl, cBOO6OAHbIE OT OCHOBHOM PaboTbl, TO €CTb OHA HE OCYLLECTBAAETCA BO
BPEMSA UCNOJIHEHUS UM CNYXKebHbIX 06A3aHHOCTEN;

- BHecny»ebHaa AeATeNbHOCTb MAM MHasA oniavnBaeman paboTa He OTHOCUTCA K opraHu3aumm,
KOTOpana perynspHo ABAAETCA CTOPOHON B pa3bupatenbcrTse AMB6O MMeeT AeN0Bble OTHOLIEHUA C CYA0M,
B KOTOPOM C/YXKMT paboTHUK annapara, U eciv oHa He TpebyeT oT paboTHMKa annapaTa UMeTb YacTHble
KOHTaKTbI C a4BOKaTaMu, PEryAAPHO MNPaKTUKYIOWMMK B JaHHOM cyAg;

- BHeC/y)ebHana [OeATenbHOCTb WM MHasa onsadmMBaemasn pabota He TpebyeT oT paboTHUKa
annapaTta pPackpbiTMa MO0 He BbIHYXKAAET €ro K PacKpbiTUIO KoHbMAeHUManbHON WHPpopmauuu,
NOJIY4EHHOM MM MPU BbINMOJHEHUU CAYKEOHbIX 0bA3aHHOCTEN.

7.3. Ecan cywectByeT KOHPAUKT MHTEPECOB UM AaxKe BO3MOMKHOCTb BOSHMKHOBEHMA KOH/INKTA
NHTepecoB, pabOTHMK annapaTa cyAa AO/KEH yBEAOMWUTb NPeACTaBUTENA HAaHMMATENA A0 TOro, Kak
[acT cornacue Ha BHeCNy»KebHyo AeATeNIbHOCTb UM UHYIO OMNJIaunMBaemyto pabory.

8. OTBeTCTBEHHOCTL paboTHMKa annapaTa cyaa
B CBA3M CO CNYKeBHOW 1 BHECNYKe6HOWN AeaTeNlbHOCTbI0
3a HapyLweHus TpeboBaHMI 3aKOHOB W AaHHbIX [paBuA

HepobpocoBecTHoe MCNonHeHMe paboTHMKOM annapaTta cyga obasaHHOCTel WAM NpeBblleHne
npegoCcTaBAEHHbIX MPAB B 3aBUCMMOCTM OT TAMKECTU NPaBOHAPYLLEHMSA, @ TaKXKe HapylweHue TpeboBaHuii
HacToAwmx [paBun  MoryT 6biTb  KBa/MOUUMPOBAHbI  KaK  AUCUMNAMHAPHbLIA  NPOCTYMNOK,
aAMWUHUCTPATMBHOE MpaBOHapyLeHne uan npectynieHne. OTBETCTBEHHOCTb HACTynaeT B npeaenax u
nopsAKe, yCTaHOBAEHHbIX AEMCTBYIOLMM 3aKOHOAATE/IbCTBOM.
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